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Welcome to the NUS Law pro bono portal! This portal enables students to:
Apply for pro bono opportunities

Track applications

Record pro bono hours

Submit hours for endorsement

Monitor Mandatory and Voluntary Pro Bono Hours

AN NI Y R N

Generate summaries of approved hours

QUICK START

To apply for an opportunity:

Login to EduRec

Open Pro Bono Portal

Click “Apply Opportunities”

Select an opportunity

Click Apply

Wait for email notification of application outcome

oo ks 0N =

To submit your hours:
. Click“My Timesheets”
. Select your opportunity

1
2
3. Add entries and Save
4. Submitwhen ready
5

. Wait for endorsement outcome

For detailed guidance, see Sections 1 to 4.

e Section 1 (Page 2): Accessing the Pro Bono Portal

e Section 2 (Page 3): Pro Bono Information page

e Section 3 (Page 4): Applying for Opportunities

e Section 4 (Page 8): Timesheet Submissions

e Section 5 (Page 11): Summary of pro bono hours completed
e Section 6 (Page 12): Common FAQs
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Section 1: Accessing the Pro Bono Portal

1. Login to EduRec: https://myedurec.nus.edu.sg/

Z&NUS

National University
of Singapore

3 Education Records
System (EduRec)

Flease click hs.‘;ﬁ to login to Education Records System (EduRec).

Important Notes:

1. This system is a property of NUS which is governed by the
k 3 Policy. By continuing to use this system,
you ac uwladge that you are an authorised user.

2. This system supports only English. Information entered in
other languages may not appear correctly.

e e LT

2. Click on “Fieldwork Management System” and click on “Pro Bono”.

FNUS 'C

My Homepage ~ 1of4 >

e & i@
| Fietdwork Management System - | < 30f3
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Section 2: Pro Bono Information page

(Estimated time: ® 2 minutes)

Students are advised to read through the information on this page, prior to using the
portal.

Information
]
& Infermation
- Apply Opportunities The Pro Bono Portal provides lication and timesheet gement modules for students to apply for pro bono opportunities and record and submit timesheets for
endorsements by supervisors.
My Applications

This module allows students to:
"l% My Timesheels « View and apply for pro bono opportunities.

« Track the status of your applications,

B My Team Timesheets
» Create, save and submit timesheels for accepted opportunities.
= View progress status of endorsements from student leaders and supervisors,
« View and track overall progress of Mandatory and Voluntary Pro Bono Hours.
 Generate a summary of approved Pro Bono Hours.

Pro Bono Programme at NUS Law

Under LC2009/L.CJ5009 “Pro Bono Service” in CANVAS, all LLB and JD students are required to fulfil 20 hours of Mandatory Pro Bono Hours (MPBH) as part of their
graduating requirements.

1 Deadline for of Pro Bono Hours: By 15 November every Academic Year

2 Deadline for of Pro Bono Hours: By 15 April every Academic Year
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Section 3: Applying for Opportunities
(Estimated time: (® 3-5 minutes)

1. Click on “Apply Opportunities” for an overview of the available opportunities which

are open for application.

2. Click on the individual opportunities to view opportunity details and to apply.

&~ Fieldwork Management System A

Choose Opportunities
2 information
- 1row
 Apply Oppartiinkiss Opportunity Type Start Date End Date Apply By View
1
] TEST [V] OPP 25 JUNE 2026, Voluntary 01/06/2026 30/06/2026 2Days [ View |
My Applications i o) Bsdl

i% My Timesheets

- My Team Timesheels
s

Note:

Pre-selected students need not apply for their pre-selected opportunity —they will be able

to view these assigned opportunities under “My Timesheets” page.

3. Review the opportunity details and click “Apply”.

Application
Application 10 NEW

[M] Jalan Kayu Legal Clinic {Apr - Jun 2026)

Posling |D: TC_383737 Type. SILE Appeoved

AcTIVITY

iy Type Chinic Curstion Variable

Frequancy Variable Location

Deserption APPLY DY. 14 April 2025 Name of the Host Organization: Jalan Kayu Constituency Officebame of Studnt Group/Club: NILCategary: ClinicPeriod of oppartunity: Start Dats (mmiddiyyyy) 4-27-2026Psriod of opportunity- End Date
('delyyyy) &:23-2026Durabon f Opporundy: 7.30pm o .30pm {dependi o th number of spplcas), Te studeni s requled o come atlsst & mins sarer i be bised Descrpon of oppornly [TC” Joblnmahip
Function]. The Jalan Kayu Legal Cii in the Cii : o be hod vry Izt onday oftho mon: - 27 Aot 2026 - 25 May 2029 - 28 Juns 2026 Responsblies of the stutent Azsistng lawyes n

natstaking (of both facts a5 wel as advice gmn)dunng the consulations. Also assisting in handiing paperwork icidental such as assisting the clinic agglicant 1o fil out forms, and helping the volunissr lavryer to complste case reports

ah endl o each clle session. IMPORTANT Shudenis accaping s opport ndy shoid be comiied o supparng the e 13 the beskof ek ablie fo eneure the succes of e einc Ther s expeced o makie resscesble
Horts to panicipats in all schdulsd ssssions in a punctual mannsr and inform b inator well ahaad of ime i pravent their

ATES

Pasting Penod 10 Mar 2026 10 31 Jul 2026 Actty Period 27 Apr 202610 29 Jun 2026

VAGAMGIES

Role Count

waancatory 3

Veluntary 3

HostPariner Organaton Jalan Kayu Constiluency Office

Bensficiary

SPGL Telegram Handle

Student Group NPLC
Role Applying for
+ Mandatory - Appraved hours under this opportunity 5 your Mandatory Pro Bano Hours (MPBH] for graduabion, subject to the prevailing applicable eligibiity requirements (including the applicable Mandatory Start Date, & Qua passing date, and SILE appraval

date)
+ Voluntary - Approved hours under tis opportunity i Any Voluntary Pro Bana Hours (VPBH) only, regardless of whether you have completed the 20 MPBH graduation requirement
+ Ay —You are open o being considered foreitera”| | Ghurtany 1ok AoVt noura vl b ecored as et PR or VBH. bated on the applicabls oty rocuremants and the rle alocated fo yau

landatory
Voluntary

=

B

Note:
For opportunities that offer more than one Role type, please take note of the following:
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e Mandatory — Approved hours under this opportunity may count towards your
Mandatory Pro Bono Hours (MPBH) for graduation, subject to the prevailing
applicable eligibility requirements (including the applicable Mandatory Start Date,
e-Quiz passing date, and SILE approval date).

e Voluntary — Approved hours under this opportunity will count towards Voluntary
Pro Bono Hours (VPBH) only, regardless of whether you have completed the 20
MPBH graduation requirement.

e Any-Youareopento beingconsidered for either a "Mandatory" or "Voluntary" role.
Approved hours will be recorded as either MPBH or VPBH, based on the applicable
eligibility requirements and the role allocated to you.

4. Upon clicking “Apply”, you will receive a prompt that the application has been
submitted, and you will also receive an email acknowledgement.

& Fieldwork Management System . E ®
- Application
e
Posting Period 25 Jun 2026 10 27 Jun 2026 Activity Pariod 1 Jun 2026 10 30 Jun 2026
a APPly Opportunities
= My Applications Role. Count
Voluntary 3
e
-~ HosUPartnar Organisation HOST ORG
N My Team Timesheets
Benaficlary FAST
SPGL Tolegram Handle Your request have been submitted.
Studant Group
Data Time. Lacation Remarks
25 Jun 2026 08:00 PM - 09:00 PM training location random topic training Atiendance is mandatory.
Rola A vl for

5. You canview and track the status of your applications on the “My Applications” page.

| & Fieldwork Management System A

My Applications

Information

e APply Opportunilies 3

Application Detalls Activity Parlod Status
My Applications
- TEST [V] OPP 26 JUNE 2026 1 Jun 2026 to 30 Jun 2026 In-Progress
ita My Timesheets

ik My Team Timesheets
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Application Withdrawal

i. Ifyou wish to withdraw your application from consideration, click on the specific

opportunity under “My Applications” and click “Withdraw”.

&~ Fieldwork Management System

&1 Information

poy Apply Opportunities
~ My Applications

i’oa My Timesheels

i My Team Timesheets

s @

My Application Details

Activity Type Clinic Duration 3104 hrs
Frequency Monthly Location LOCATION
Description desc

DATES

Posting Period 25 Jun 2026 to 27 Jun 2026 Activity Pariod 1 Jun 2026 to 30 Jun 2026

Rolo Count
Voluntary 3 &

OTHER INFORMATION

HosuPartner Organisation HOST ORG
Baneficlary FAST

SPGL Telogram Handle TELEGRAM HANDLE 12331

Student Group cJcs

TRAINING

Date Time Location Remarks

25 Jun 2026 08:00 PM - 09:00 PM training location random opic training Attendance is mandatory.

Withdraw J

Application Offer and Acceptance/Decline

i. Ifyou are offered a position, you will receive an email notification of the offer.

ii. To accept or decline the offer, click on the specific opportunity under the “My
Applications” page.

& Fieldwork Management System

&1 Information

Py Apply Opportunities
My Applications

i‘% My Timesheets

il My Team Timesheets

& : @

My Applications
N
Application Detalls Activity Period Status
TEST [V] OPP 25 JUNE 2026 1 Jun 2026 to 30 Jun 2026 S SO,
Respond by 2 Jul 2026
k
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iii.  Click “Accept” to accept the offer, or “Decline” to decline the offer.

&, Information

o APply Opportunities
?J My Applications
g My Timesheets

122 My Team Timesheets

A : [G]
s MiA“Ilcaﬂon Details
Activity Type Clinic Ouration 3to4hrs
Frequancy Monthly Location LOCATION
Description desc

DATES

Posting Perod 25 Jun 2026 1o 27 Jun 2026 Activity Parled 1.Jun 2026 lo 30 Jun 2026

VACANCIES

Role. Count

Voluntary 3

HosUPartner Organisation HOST ORG [ ]
Benaficiary FAST

SPGL Telegram Handle TELEGRAM HANDLE 12331
Student Group cJjce

TRAINING
Date Time Location Remarks
25 Jun 2026 08:00 PM - 09:00 PM training location random lopic training Attendance is mandatory.

iv. Upon acceptance or decline of the offer, you will receive an email
acknowledgement.

‘You have accepted the offer.

Page 7 of 13




Section 4: Timesheet Submissions

National University
of Singapore

= NUS
%

(Estimated time: ® 5-10 minutes)
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NOTE: Hours previously recorded as Approved or Rejected in TalentConnect will be

reflected under the respective opportunities in “My Timesheets”. The date and time

of each entry will not be visible in the new portal but all approved minutes and hours

will be included in the MPBH calculations, subject to prevailing eligibility criteria.
These records will be reflected accordingly under the Pro Bono Summary page once

itis launched.

1. To record your new hours, click on “My Timesheets”, followed by the specific

opportunity.

&~ Fisldwork Management System

® .

apy 'Nformation

e APPly Opportunities
My Applications

re]

% My Timesheets

My Team Timesheets
fiay

2 @

Opportunity Details Activity Period

gTEST OPP (PRE) 25 JUNE 2026 &

16 Jun 2026 to 30 Jun 2026

2. Click “Add Entry” to start creating your entries.

]
- Information

- Apply Opportunities
= My Applications
é@a My Timesheets

& My Team Timesheets

Student ID

Posting ID 0000000004 - TEST [V] OPP 25 JUNE 2026
Activity Period 1 Jun 2026 to 30 Jun 2026
Submission Deadline 29 Aug 2026

Mo entries found.
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3. If you are ready to submit the all the entries for review and endorsement, you may
click “Submit” immediately. If you wish to save your entries for review at a later date
before submission, click on “Save” to save your entries in “Draft” mode.

Add Details
Student ID
Posting ID 0000000004 - TEST [V] OPP 25 JUNE 2026
Activity Period 1 Jun 2026 to 30 Jun 2026
Submission Deadline 29 Aug 2026
2 rows
Activity Date Start Time End Time *Work Description *Supervisor Contact Email
1 + et 02/06/2026 o Tuesday 09:00 AM @ 11:00 AM ® 2h Om Q

2 + — m:mmw =] @ e e Q@ Q

Back || Save

4. You will be able to view the statuses of the different entries created under each
opportunity under “My Timesheets”.

o A

My Timesheets

& information

«a Student ID
o APply Opporturities Posting ID 0000000003 - TEST OPP (PRE) 25 JUNE 2026
.
Activity Period 16 Jun 2026 to 30 Jun 2026
- My Applications Submission Deadline 29 Aug 2026
4% My Timesheets
B2 Add Entry
2. My Team Timesheets Activity Date Start/End Time Status
4 17/06/2026 09:00 AM to 11:00 AM Pending Review .
ia 21/06/2026 08:42 AM to 11:42 AM Pending Review

o]

= Draft - the recorded hours have been saved pending your submission

= Pending Review — the recorded hours have been submitted for review

« Supported — the recorded hours have been supported and pending supervisor's endorsement

» Not Supported - the recorded hours have not been supported and may require your follow up action

= Pending Endorsement — the recorded hours have been submitted to supervisor

= Approved - the recorded hours have been endorsed by the supervisor

= Rejected — the recorded hours have not been rejected by the supervisor and may require your follow up action

Entries Supported for Endorsement

i.  Supported entries will eventually be submitted to supervisors, and you will be able
to view and track the corresponding status under “My Timesheets”.

Entries Not Supported for Endorsement

i.  Forentries not supported, you will receive an email notification and will be able to
view the corresponding status under “My Timesheets”. Returned entries can be
deleted or edited and resubmitted if needed.
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My Timesheets

Student ID

@, Abply Opportunities Posting ID 0000000003 - TEST OPP (PRE) 25 JUNE 2026
Activity Period 16 Jun 2026 to 30 Jun 2026

My Applicaticns Submission Deadline 29 Aug 2026

i’% My Timesheets -
Add Entry

L2 My Team Timesheets Activity

Start/End Time Status

4 17/06/2026 09:00 AM to 11:00 AM Not Supported
2 20/06/2026 05:50 PM to 09:50 PM Pending Endorsement
3 21/06/2026 08:42 AM to 11:42 AM Pending Endorsement

4 25/06/2026 09:00 AM to 12:00 PM Pending Endorsement

« Draft — the recorded hours have been saved pending your submission

+ Pending Review - the recorded hours have been submitted for review

+ Supported — the recorded hours have been supperted and pending supervisor's endorsement

+ Not Supported — the recorded hours have not been supported and may require your follow up action

+ Pending Endorsement — the recorded hours have been submitted to supervisor

« Approved — the recorded hours have been endorsed by the supervisor

+ Rejected — the recorded hours have not been rejected by the supervisor and may require your follow up action

Edit Details
Student ID
Posting ID 0000000003 - TEST OPP (PRE) 25 JUNE 2026
Activity Period 16 Jun 2026 to 30 Jun 2026
Submission Deadline 29 Aug 2026
Activity Date 17/06/2028 0O
Day Wednesday
Start Time 09:00 AM ©
End Time 11:00 AM @
Duration 2h Om &
Status Not Supported
Supervisor Contact Email sooyc1@nus.edu.sg Q
Weork Description legal cinic
SGPL/Admin Comments
Back ‘ ! Delete J Save |
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Entries Endorsed by Supervisor

i. Entries endorsed by a supervisor will reflect a “Approved” or “Rejected” status
with comments.

ii.  Forrejected entries, you will receive an email notification and will be able to view
the corresponding status under “My Timesheets”. Rejected entries cannot be
deleted or edited, and you will need to create fresh entries for any submissions.

£ Fishidwork Managemant

&, ntarmatian
- Apply Oppanunities
* My Applicalions

Ii;':a My Timeshests

C My Team Timeshests
&

4 B
My Timasheots

Stugent ID

Posting ID 0000000003 - TEST OFF (FRE) 25 JUNE 2006

Activity Period 168 Jun 2026 io 30 Jun 2026

Submission Deadline 2 Auig 2026

Add Eniry
Activity Dats StaryEnd Tima Status
17062026 0900 AM 10 03:54 FM Appraved N
1906026 900 AM 10 10:00 AM Appraved s
HDEEI2E 000:00 AM o 1:00 AM Apgnaved y
ZRIEZ026 0900 AM 12 10:00 PM Rejected

» DFaft - he iecorded hours have been Saved pending your subfission

= Fonding Review - ihe recorded hours have been submiited far review

+ Supported - iha recorded howns hive Dean Ssupponed and pending Supervisons endarsement

» Not Supporied - ihe recorded hours have not been supporied and may requine your Tollow up aclion

+ Pending Endorsement = the reconded hours have been submitted 1o supenisor

+ ARpProvad - the recandes hours have been sndorsed by the supervisor

« Rejected - the recaided hours have nol been rejected by he superisor ni may require your falow up acticn

Section 5: Summary of Approved Pro Bono Hours and Activity History
(Estimated time: (® 3 minutes)

1. Clickon “Pro Bono Summary” for an overview of the total completed MPBH and VPBH.

2. Click on “Generate” to download a .pdf record of the total MPBH and VPBH
accumulated, as per the last date of calculation in the system.

4 Fieldwork Management System

o .

- Information

@ Apply Opportunities
-, My Applications

e i

% My Timesheets

/=, My Team Timesheets.

E © Pro Bono Summary

Qaav:[@

Pro Bono Summary

Student ID:

Acad Career: UGRD

Acad Program: BO711 - Bachelor of Laws
Total Mandatory Hours: 20 Hours 0 Minutes

Total Voluntary Hours; 24 Hours 0 Minutes

Pro Bono Summary
Generate a summary report for student's Pro Bono activity.

Generate
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Section 6: Common FAQs

1)

2)

3)

4)

Why can't | see an opportunity?

Ans: The opportunity that you are searching for may be either closed due to a past
application deadline or reserved for pre-selected students.

Why are my submitted hours still showing as Pending Review?

Ans: These hours are awaiting either review by a Student Group/Project Leader or
pending the endorsement of a supervisor.

Can | edit submitted entries?

Ans: You may edit submitted entries only if they are returned as “Not Supported”.

Why are some of my approved hours allocated as MPBH and some as VPBH?

Ans: MPBH refers to the 20-hour pro bono graduation requirement that all NUS Law
students must fulfil through SILE approved pro bono opportunities.

MPBH is awarded subject to the following criteria:

e Passing (by achieving full marks) of mandatory E-Quiz in CANVAS under
LC2009/LCJ5009 “Pro Bono Service” Course.

e Participating in SILE-approved pro bono work from 15 May onwards at the end of
your first year of law school (as rising Year 2s). Hours will only count from SILE
application date upon approval.

e Timely recording of your pro bono hours in TalentConnect.

Pro bono work that does not meet above criteria will be classified as voluntary pro
bono hours.

Voluntary pro bono hours encompass:

e any hours completed beyond the mandatory 20-hour requirement;

e hours undertaken on pro bono work that may not be SILE approved, but has been
approved by the Centre;

e hours clocked during the first year of law school before 15 May; or

e hours completed after the first year but before passing the LC2009/LCJ5009 quiz
in CANVAS.
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Only pro bono work that meets all mandatory conditions will count towards the
graduation requirement. All other contributions will be categorised as voluntary hours.

For other FAQs, refer to: https://law.nus.edu.sg/cpbcle/for-students/pro-

bono/faqgs/requirements/
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