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PORTAL USER GUIDE FOR STUDENTS 
 
Welcome to the NUS Law pro bono portal! This portal enables students to: 
 Apply for pro bono opportunities 
 Track applications 
 Record pro bono hours 
 Submit hours for endorsement 
 Monitor Mandatory and Voluntary Pro Bono Hours 
 Generate summaries of approved hours 
 
QUICK START 
 
To apply for an opportunity: 

1. Login to EduRec 
2. Open Pro Bono Portal 
3. Click “Apply Opportunities” 
4. Select an opportunity 
5. Click Apply 
6. Wait for email notification of application outcome 

 
To submit your hours: 

1. Click “My Timesheets” 
2. Select your opportunity 
3. Add entries and Save 
4. Submit when ready 
5. Wait for endorsement outcome 

 
For detailed guidance, see Sections 1 to 4. 

• Section 1 (Page 2): Accessing the Pro Bono Portal 
• Section 2 (Page 3): Pro Bono Information page 
• Section 3 (Page 4): Applying for Opportunities 
• Section 4 (Page 8): Timesheet Submissions 
• Section 5 (Page 11): Summary of pro bono hours completed 
• Section 6 (Page 12): Common FAQs 
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Section 1: Accessing the Pro Bono Portal 
 
1. Login to EduRec: https://myedurec.nus.edu.sg/ 

 
 
2. Click on “Fieldwork Management System” and click on “Pro Bono”. 
 

 

  

https://myedurec.nus.edu.sg/
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Section 2: Pro Bono Information page 
(Estimated time: ����� 2 minutes) 
 
Students are advised to read through the information on this page, prior to using the 
portal.  
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Section 3: Applying for Opportunities 
(Estimated time: ����� 3-5 minutes) 
 
1. Click on “Apply Opportunities” for an overview of the available opportunities which 

are open for application. 
 

2. Click on the individual opportunities to view opportunity details and to apply. 
 

 
 
Note: 
Pre-selected students need not apply for their pre-selected opportunity – they will be able 
to view these assigned opportunities under “My Timesheets” page. 
 
3. Review the opportunity details and click “Apply”. 
 

 
 
Note: 
For opportunities that offer more than one Role type, please take note of the following: 
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• Mandatory – Approved hours under this opportunity may count towards your 
Mandatory Pro Bono Hours (MPBH) for graduation, subject to the prevailing 
applicable eligibility requirements (including the applicable Mandatory Start Date, 
e-Quiz passing date, and SILE approval date). 

• Voluntary – Approved hours under this opportunity will count towards Voluntary 
Pro Bono Hours (VPBH) only, regardless of whether you have completed the 20 
MPBH graduation requirement. 

• Any – You are open to being considered for either a "Mandatory" or "Voluntary" role. 
Approved hours will be recorded as either MPBH or VPBH, based on the applicable 
eligibility requirements and the role allocated to you. 

 
4. Upon clicking “Apply”, you will receive a prompt that the application has been 

submitted, and you will also receive an email acknowledgement.  
 

 
 
5. You can view and track the status of your applications on the “My Applications” page. 
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Application Withdrawal 
i. If you wish to withdraw your application from consideration, click on the specific 

opportunity under “My Applications” and click “Withdraw”. 
 

 
 
Application Offer and Acceptance/Decline 

i. If you are offered a position, you will receive an email notification of the offer.  
ii. To accept or decline the offer, click on the specific opportunity under the “My 

Applications” page. 
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iii. Click “Accept” to accept the offer, or “Decline” to decline the offer. 
 

 
 

iv. Upon acceptance or decline of the offer, you will receive an email 
acknowledgement. 
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Section 4: Timesheet Submissions 
(Estimated time: ����� 5-10 minutes) 
 
NOTE: Hours previously recorded as Approved or Rejected in TalentConnect will be 
reflected under the respective opportunities in “My Timesheets”. The date and time 
of each entry will not be visible in the new portal but all approved minutes and hours 
will be included in the MPBH calculations, subject to prevailing eligibility criteria. 
These records will be reflected accordingly under the Pro Bono Summary page once 
it is launched. 
 
1. To record your new hours, click on “My Timesheets”, followed by the specific 

opportunity. 

 
 
2. Click “Add Entry” to start creating your entries. 
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3. If you are ready to submit the all the entries for review and endorsement, you may 
click “Submit” immediately. If you wish to save your entries for review at a later date 
before submission, click on “Save” to save your entries in “Draft” mode. 

 

 
 
4. You will be able to view the statuses of the different entries created under each 

opportunity under “My Timesheets”.   
 

 
 
Entries Supported for Endorsement 

i. Supported entries will eventually be submitted to supervisors, and you will be able 
to view and track the corresponding status under “My Timesheets”.  

 
Entries Not Supported for Endorsement 

i. For entries not supported, you will receive an email notification and will be able to 
view the corresponding status under “My Timesheets”. Returned entries can be 
deleted or edited and resubmitted if needed. 
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Entries Endorsed by Supervisor 
i. Entries endorsed by a supervisor will reflect a “Approved” or “Rejected” status 

with comments.  
ii. For rejected entries, you will receive an email notification and will be able to view 

the corresponding status under “My Timesheets”. Rejected entries cannot be 
deleted or edited, and you will need to create fresh entries for any submissions. 

 

 
 

Section 5: Summary of Approved Pro Bono Hours and Activity History 

(Estimated time: ����� 3 minutes) 
 
1. Click on “Pro Bono Summary” for an overview of the total completed MPBH and VPBH. 
 
2. Click on “Generate” to download a .pdf record of the total MPBH and VPBH 

accumulated, as per the last date of calculation in the system.   
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Section 6: Common FAQs 
 
1) Why can't I see an opportunity? 
 

Ans: The opportunity that you are searching for may be either closed due to a past 
application deadline or reserved for pre-selected students.  

 
2) Why are my submitted hours still showing as Pending Review? 
 

Ans: These hours are awaiting either review by a Student Group/Project Leader or 
pending the endorsement of a supervisor.  

 
3) Can I edit submitted entries? 
 

Ans: You may edit submitted entries only if they are returned as “Not Supported”.  
 
4) Why are some of my approved hours allocated as MPBH and some as VPBH? 
 

Ans: MPBH refers to the 20-hour pro bono graduation requirement that all NUS Law 
students must fulfil through SILE approved pro bono opportunities.  

 
MPBH is awarded subject to the following criteria: 
• Passing (by achieving full marks) of mandatory E-Quiz in CANVAS under 

LC2009/LCJ5009 “Pro Bono Service” Course. 
• Participating in SILE-approved pro bono work from 15 May onwards at the end of 

your first year of law school (as rising Year 2s). Hours will only count from SILE 
application date upon approval. 

• Timely recording of your pro bono hours in TalentConnect. 
 
Pro bono work that does not meet above criteria will be classified as voluntary pro 
bono hours. 

 
Voluntary pro bono hours encompass: 
• any hours completed beyond the mandatory 20-hour requirement; 
• hours undertaken on pro bono work that may not be SILE approved, but has been 

approved by the Centre; 
• hours clocked during the first year of law school before 15 May; or 
• hours completed after the first year but before passing the LC2009/LCJ5009 quiz 

in CANVAS. 
 



 
 

Version updated: 24/08/2026 
 

Page 13 of 13 
 

Only pro bono work that meets all mandatory conditions will count towards the 
graduation requirement. All other contributions will be categorised as voluntary hours. 

 
For other FAQs, refer to: https://law.nus.edu.sg/cpbcle/for-students/pro-
bono/faqs/requirements/  
 
 
 
 
 
 
 
 
 
 

https://law.nus.edu.sg/cpbcle/for-students/pro-bono/faqs/requirements/
https://law.nus.edu.sg/cpbcle/for-students/pro-bono/faqs/requirements/
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